
APPLICATION FOR RECORDS RETENTION SCHEDULE 

4. Dates of Series 
Earliest Latest 

1968 1 To Present 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. korward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

5. Records Series Title (followed by title used in office; if different) 

Vocational Equipment Inventory Computer Report Files 

> 
File i s  arranged: Chronologically by quarter and fiscal year; thereunder by school , 

system; thereunder by school; ..thefeuGder by taxonomy code. 
I_ ____~ ~~ ~~~~L - -~ 
8. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 
daily ; Seven to twelve months old da*-; Thirteen to twenty-four months old ; 

'twenty-five'months and older a~s? I!. . 
9. 'Annual Rate of~Accumulation of Records 

I~ 

Letter-size drawers 3/4; Legal-size drawers ; Shelves ; Other (specify) 

... 
, .  

~~ ~~ 

7. Rewrd Series Description 

Documents relating to: 

This f i le  contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 
maintaining an inventory of all equipment (valued at $100 or more) 
purchased by school systems, area technical-vocational schools and 
junior colleges for vocational education programs. 

"Vocational Equipment Inventory" (INV PROG/A"L 001 .W) , containing an annual 
Statewide inventory listing; and "Vocational Equipment Inventory Additions 
Report" (INV PROG/ADDS .OOl.W) containing quarterly additions to the Statewide 
annual inventory listing. 

Included are: 



a. Is  this the official of the ser'es? 
-~ I f  not. %!3 Data benter; Waycross, -. Gerogia. wh.ere~is~i_t? ~ ~~~ ~. ~ ~~~~ ~ 

- x ~ f. Is the i n f d t i o n  contained in this series ever oublished? If ves. attach copv, - r- 
' g. i s  the information contained in this series ever analy?ed and/or recorded in a summarized report? 
~- -- If yes. attach-. _Annual Inxen to ry  ListlnK X 

h. Is  there a duplication of this series in your 
X If yes  where? MIS Data CenterLn ~- 

[ I I b. Does the series contain confidential information requiring security handling? If yes, 4te law or regulation, 

- ~~ 

x -c. Is this ~~~~ a vital record? ~ 

~~ - d. Does this sgrighave historical or long term research value? 
e. When one or two documents in the fi le make it necessary to.keep the entire f i le for a long period, could these 

These instructions apply to a l l  prior and future accumulations of the series. 

_~___~.. 


